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THE OPPORTUNITY

There are excellent opportunities for undergraduates to 
spend all or part of the academic year 2018-2019 (either 
one or both semesters) teaching in Colmenar Viejo, Madrid.

The Encarna Márquez School of English is 
an after-school programme that specializes 
in teaching English to children aged 2-12. 
Grammar and conversation classes are also 
offered to Secondary school students and 
adults. It currently has 400 pupils on roll. It 
employs its own methodology, combining 
a range of rhythmic, multisensory and 
communicative approaches. 

The selected candidates will become 
“Language Assistants”, with an official 
Placement Agreement at this English 
Language School, in Colmenar Viejo, a 
growing and prosperous commuter town 
to the north of Madrid, close to the Sierra. 
Furthermore, Madrid, one of Europe’s most 
vibrant cities, boasting an incredible range of 
activities, cultural attractions and a fantastic 
night-life, is easily accessible by train, bus or 
car.

The staff works together in a friendly, happy 
atmosphere full of the fun of creating, inventing, 

and spreading an enthusiasm and taste for 
adventure and innovation in teaching foreign 
languages to young children. Having fun 
and learning through play is essential to the 
school’s ethos, and Language Assistants will 
be encouraged to teach using games and fun 
activities, making the lessons as enjoyable as 
possible for both students and teachers alike. 

We have a proven track record for excellence 
with students from the University of Bath, 
have recently started a collaboration with the 
Universities of Manchester, Oxford, Exeter and 
Liverpool, and due to expansion are looking for 
additional students.

Find out about the 
Colmenar experience by 
going to my website at 
www.encarnamarquez.com
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WORK PLACEMENT DESCRIPTION

Position: Language Assistant

Placement length: 
Preferably 9 months (from the middle of September to the end of June).
There is a possibility for undergraduates to work for only one semester.

Responsibilities and work placement description:
• The Language Assistants will work with groups of up to 16 children between the ages of 3-12, helping to 

teach them about the English language and culture through play, rhythm, music, movement, dance, theatre 
and expression.

• They will also help with some groups of Secondary school students and adults in conversation classes.
• Chosen candidates will be trained continuously by Encarna Márquez throughout the placement at the school. 

This will consist of explaining the techniques and strategies necessary for teaching a foreign language to 
small children, including constructive observation, the use of different teaching resources, lesson planning, 
pedagogical understanding, regular reviews of progress and other support and advice as necessary. 

• The Language Assistants will be able to count on Ms Márquez’s help and advice at all times.

Timetable:
Encarna Márquez School of English: an “after school programme”:

4 days a week (from Monday to Thursday): 
Monday/Wednesday 17:00-22:00 and Tuesday/Thursday 16:00-21:00
Four or five hours per day (depending on the number of children enrolled)  

1 day a week (Friday):
From 17:00 – 18:30

Erasmus Grant and Maintenance Aid for Studies:
Language Assistants will receive a Bursary or Maintenance Aid for Studies based on the hours they work each week in the order of 12€ per hour, in addition to the 
money they are entitled to through the British government’s Erasmus Grant program.
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PROFILE OF THE CANDIDATE

Candidates are required to:
• Be enthusiastic about teaching. They must have a sincere interest in teaching their native 

language and culture to Spanish/foreign students. An interest in teaching is essential.
• Have good knowledge of Spanish (at least B2 / Upper Intermediate level).
• Be an English native speaker (RP).
• Be enrolled on or have completed a BA, BSc, MA or MSc degree.
• To be in possession of the European Health Insurance Card (EHIC) and to hold a valid 

travel insurance.
• To have an International Child Protection Certificate (ICPC).
• A PGCE in Infant/Primary education, a TEFL certificate or any qualification related to Child, 

Development studies, Early Childhood Education, or Infant and Toddlers studies would be 
very helpful.

Personal attributes required:
Must demonstrate the ability to communicate 
and interact sensibly and effectively with 
children.

The school is looking for sociable, happy, 
energetic, fun people who can control a 
class, communicate well with children and 
who like action, playing, singing, dancing, 
energetic work and vibrant rhythm.

Additional requirements:
Must exhibit a passion for teaching and 
working with young children and have the 
energy and enthusiasm to contribute to 
their learning.

The school needs enthusiastic, strong 
and hard-working candidates, who want to 
learn, help and teach and like the idea of 
working with children in a school such as 
this one.

Previous experience required:
It would help if candidates had some 
experience as an after-school or lunchtime 
assistant at Primary or Secondary school 
age, children’s sports coach, children’s 
entertainer or any other experience in 
charge of groups of children.
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Accommodation and Travel:  
It is the Assistants’ responsibility to pay for travel and accommodation.
We will provide help in finding good accommodation close to the school. 

As an alternative to living in Colmenar, in recent years my Language Assistants have found 
themselves accommodation in Madrid itself. The public train network is very efficient and it 
is about 40 minutes from the Puerta del Sol. I am happy with such arrangements, as long 
as the Assistants prove reliable and punctual.

Insurance: Necessary and appropriate insurance is in place to cover any legal liability. 
 
Holidays: Assistants will have the same school holidays and bank holidays as Spanish teachers.

Comments:
The Language Assistants will be helped with their learning of the Spanish language as much as possible.  Despite 
the fact that their work will consist of “playing in English” with the students for various hours per day and, in general, 
speaking and interacting with them in English, the Spanish-speaking staff at the school will make an effort to ensure 
their placement is a genuinely intensive course in Spanish.

The school will also ensure that Assistants meet Spanish people of their own age, learn a lot about the Spanish 
language and culture, make the most of their time and enjoy themselves. Conversation and grammar classes in the 
Spanish language will also be available.

Any information, advice or contact that may be needed will be provided (transport, mobile phones, Internet, shops, etc.)

Come and Visit us:
Candidates are welcome and indeed encouraged to visit our School of English in Colmenar Viejo, Madrid, at any time 
during teaching hours in order to meet the staff and get a feel for its atmosphere and ethos.

OTHER INFORMATION
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Why not come and join us for a great year?   CONTACT

Selection Process: 
• If you believe you have the personal qualities and enthusiasm, as well as the desire to hone 

your Spanish, contact Encarna on director@encarnamarquez.com attaching a CV. 
• There are 5/6 vacancies for 2018-2019. 
• Applications are now welcome and will be acknowledged. You will then be informed if you are 

needed for interview.
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COMMENTS FROM FORMER LAs (I):

FLORA SCORER (University of Oxford: Jan-Jun 2017)
“My experience at the school was unforgettable, challenging and rewarding. It required me to think on my feet, work in a team, develop key communication skills and I learnt 
something new everyday. The school is a really friendly and welcoming environment and building rapport with different students and classes was my favourite aspect of the 
placement. The team are amazing at what they do, and the unique methodology is far more dynamic than conventional teaching experiences offered by other placements”.

ANASTASIA KOROTKOVA (University of Bath: Sep 2016-Jan 2017)
“Working at Encarna’s school, I have been given a unique perspective on teaching existed and I have seen how her focus on non-traditional methodology is so effective on both 
children and adults alike. I have had such a great experience and feel that I have learnt so many transferable skills that I can use in the future”.

JONNY MACAULAY (University of Bath: Sep 2016-Jan 2017)
“My experience at Encarna’s school was great in terms of my professional and personal life. Working in a small team meant that I was able to get to know Encarna and her team 
well and they are all extremely welcoming. At the same time, being a teacher of kids from the age of 2 to people the age of 70 was excellent as it meant I had to be flexible and 
be able to improvise. Also, my communication skills have improved a lot during the term, being at ease talking to children or adults of different ages and backgrounds”.

JAMES TURLAD-PIERSON (University of Bath: Feb- Jun 2016)
“I had a thoroughly enjoyable and defining 5 months at the School. It struck me immediately, firstly that the School prides itself on a totally unique method of teaching and 
communication which provides not only the students, but also the teachers with a new type of working and learning; secondly that many of the students themselves show an 
outstanding ability and enthusiasm in English that is hard to generate in regular sit-down lessons. Despite the relatively short amount of time each of the teachers spend on the 
placement, it became evident to me that the School is not looking for natural-born teachers. Instead what they look for are people with good communication skills and ability to 
enforce discipline but most importantly, flexibility and readiness to adapt to their trademark way of teaching. For me it was an exciting (if at times intense) challenge! “

BEN MATHEWS (University of Exeter: Feb-Apr 2016)
“Working at the Encarna Marquez School of English was an incredible experience which I thoroughly enjoyed and also learned a great amount from. 
The school’s principals encourage kids to learn English from a very early age, and also provide the opportunity for adults to improve their linguistic 
skills. As a result I was exposed to a wide range of ages which was great as it provides you with the opportunity to teach a huge variety of people. 
Encarna and her team at the school are incredibly welcoming, very generous, fully invested in the personal development of their teachers as well 
as their pupils and committed to helping new teachers improve their own linguistic abilities. The working environment is relaxed and collaborative, 
which encourages teachers to constantly strive to think of new ideas and innovative ways to best teach the pupils. I would thoroughly recommend 
this placement for anyone who is motivated, passionate and driven. It is an opportunity to both challenge yourself, experience a unique working 
environment, and develop your own language skills through communicating with various people in the school, Madrid and Colmenar Viejo.”
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CLAIRE MALLETT (University of Bath: Sep 2015-Jun 2016)
“After 9 months at the school I feel like I have gained a massive range of invaluable, transferable skills. Working with Encarnahas taught me the value of improvisation, spontaneity 
and flexibility when adapting to new situations. I have been blessed to work with many different students (from age 2 and a half to adult) within a range of classroom scenarios 
(small/ medium groups to individual classes) and with a diverse spectrum of abilities (beginners to advance). It’s been a comprehensive overview into the world of teaching and 
it’s been an eye opening and fantastic experience. I feel like I have gained knowledge that could not only be transferred into possible future teaching roles but transferred to any 
job I undertake. The school is a place of great fun, creativity and shared ambitions. I have been taught how to get the most out of the short time the children spend in my class 
and how to keep them interested and captivated for the time they share with me. The methodology is second-to-none with an oral and interactive focused learning instead of the 
traditional pen and paper counterpart. The children’s aptitude for learning is only increased by the diverse and dynamic games and range of teaching techniques that make the 
classroom an ever changing and interesting place. Throughout the year I have worked closely with a diverse range of colleagues which has meant collectively we have learnt 
teaching techniques from each other - enriching the whole process. All of this coupled with Madrid being so close meant that this was the perfect placement for me.” 

ALEX CLAY (University of Manchester: Sep 2015- Jun 2016)
“I’ve had an unforgettable year at a truly unique and innovative school. Thanks to the methodology of the school the work is enjoyable and a lot of fun. A great environment to 
work in and I could not recommended spending your year abroad here more. The school itself is different to anything you’ll be used to. Because of the method of teaching the 
work is fast paced and never stops. You need to be willing to be flexible and think on your feet especially with the younger children. We also have classes preparing for the 
Cambridge exams, these classes are extremely enjoyable so don’t be nervous about teaching grammar. But remember you speak English so you’re the expert!”

DAISY WELSH (University of Bath: Sep-Dec 2015)
“Working at Encarna’s school of English has been a unique and enriching experience. I have thoroughly enjoyed adapting to the ever changing and diverse environment. Having 
the possibility of working with children and adults of different ages was one of the many positive aspects of teaching at the school. I will never forget 
all of the rewarding moments throughout my time here, and the amazing team I had the pleasure of working with.”

ELLIE DAVIES (University of Bath: Sep-Dec 2015)
“At Encarna’s school of English you will be welcomed, you will learn, you will be challenged, you may even be pushed out of your comfort zone. But 
you will never be alone! The team set up at the school gives you a fantastic support network and gives you the opportunity to discover and develop 
your own individual strengths. A placement at Encarna’s school is far from an ordinary teaching placement. Brightly coloured walls, copious amounts of 
toys and games and even soft play equipment enable an atmosphere in which the children are willing to partake in activities and learn. This placement 
can be highly rewarding and the more you put in, the more you get out!”

COMMENTS FROM FORMER LAs (II):
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BETH HAMPTON (University of Bath: Sep-Dec 2015)
“My time at Encarna’s School of English was an interesting and unforgettable experience. I gained great insight into teaching English as a foreign language and learned a lot 
from Encarna’s unique methodology. It was a steep learning curve and gave me great experience working in a fast-paced and flexible environment. I have taken with me many 
happy memories working with the fantastic team and the wonderful children at the school.”

Savannah Davies (University of Bath: Jan-Jun 2015)
“I have thoroughly enjoyed my time here at the Encarna Marquez School of English. I have learnt a lot and gained valuable and relevant work experience. We have all received 
a lot of support from Encarna and the Spanish members of staff. I would be more than happy to work here again and I would definintely recommend this placement to future 
University of Bath students.”

Rob Morgan (University of Bath: Jan-Jun 2015)
“I have really enjoyed my time at Encarna Márquez School of English. It has given me an insight into the challenges and rewards of being a teacher. It is a fast-paced job in a 
lively and fun environment and the children respond really well to the school’s unique teaching methods. Encarna and the team are so friendly and supportive and have helped 
at every stage of my time here. It has been an unforgettable experience and one that I would thoroughly recommend.”

Rory Hudson (University of Bath: Jan-Jun 2015)
“I thoroughly enjoyed my time in the school and getting to know Encarna, Aránzazu and Cristina. I learnt a lot though teaching and my Spanish improved greatly. I would definitely 
recommed this placement to other students looking for placements in the future.”

Katie Cole (University of Liverpool: Dec 2014 - Jun 2015)
“I have thoroughly enjoyed working with Encarna and her team in such an energetic and engaging environment. It has been a pleasure to see the level 
of each child’s English increase in such a short period of time. A great placement that would be recommended to anyone that wants to see a teaching 
experience in unique but effective light.”

Kate Taylor (University of Bath: Sep-2014-Jan 2015)
“I can only think of positive things to say about my placement at ‘The Encarna Márquez School of English’. Not only was it a fun and energetic 
environment to work in but the placement was also challenging, in the way that it helped me to develop certain skills, such as public speaking and 
leadership skills,  and to boost my confidence and feeling of self-assurance within the workplace. It was also good to work in a small and friendly team, 
where everyone helped each other. I really feel as though I got a lot out of my experience teaching at the School and that Encarna valued the work I 
did, so overall, I could not have asked for a better placement!”

COMMENTS FROM FORMER LAs (III):
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Jessica Gwynn (University of Bath: Sep 2014-Jan 2015)
“Working at the Encarna Marquez School of English is a fantastic opportunity to grow as a person and develop new skills; the mix of 
students is so diverse in terms of age and ability that working at the school is a constant exercise in preparation, organisation, and 
public speaking. From day one you are given the freedom to use your own ideas and are encouraged to create and introduce new 
games and teaching methods into the curriculum. Encarna and her team are right behind you throughout the whole experience and 
are available for help and advice whenever you need it,furthermore they always speak to you in Spanish so your language quickly 
improves. You really are a valued member of the team who will receive the unique opportunity to experience firsthand what it is like 
to be a teacher, from planning the lessons to executing them on your own! Thank you Encarna!”

Ally Bianchi (University of Bath: Sep-2014-Jan 2015)
“Encarna Márquez School of English provides a vibrant and dynamic learning environment full of energy and run by a strong and 
professional team. Their unique teaching method is both intriguing and fascinating. The increasing number of students is proof of 
their dynamic development and success. Teaching at this school has been an incredible and enriching experience.”

Cat Clay (University of Bath: Sep-2014-Jan 2015)
“I was working for Encarna’s team for five months from September 2014 until January 2015. The experience I had at the school was 
special; I have previous experience teaching English but I had never seen the didactic methods used in the school before.  The work 
was very demanding whilst also being very rewarding. You need to have a lot of energy and the desire to teach in order to be a good 
teacher. During the first semester I also witnessed the students greatly improved their English. 
The school always offered us plenty of support and the organization was exceptional.”

Anoushka Lakhani (University of Bath:  Jan-Jun 2014)
“Teaching at Encarna’s School was a wonderful ‘life experience’ and so much more than just a work placement - I thoroughly enjoyed 
my time there. I gained a range of invaluable transferable skills from working with students of many different ages and of a different 
culture too. I also learnt so much about School’s unique methodology, a multi-sensory approach which focuses on developing the 
students communication skills by using a range of didactic techniques- students primarily learn through games,movement, music 
and theatre. I was always impressed by the students linguistic abilities, which is a clear reflection of the effective methods used at 
the Academy. Encarna is an extremely dedicated Director, with a true passion for teaching, watching her teaching in the classroom 
as well as the opportunity to work with her was a truly inspiring experience. It’s really rewarding to see you’re contributing to the 
students learning process as well as the fun they have at the Academy- whatever their age, big or small! It was a great privilege to 

COMMENTS FROM FORMER LAs (IV):
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work with Encarna and her team who will welcome you with open arms and support you throughout your Spanish adventure! And of course it’s a fantastic opportunity to develop 
your language skills, as you speak Spanish with the team on a daily basis and you even have the opportunity to live with lovely Spanish host families. If you’re motivated, 
enthusiastic, creative, enjoy working with children, and are looking for a really special year abroad experience then teaching at Encarna’s Academy is an opportunity that you 
can’t afford to miss out on!”

Florence Chui (University of Bath: Sep 2013- Jan 2014)
“I have truly enjoyed myself working with Encarna and her team in the past four months. Encarna´s unique teaching methods have given me a first taste of teaching. This 
placement has been a wonderful experience and I would definitely recommend it.”

John Robinson (University of Bath:  Sep-Dec 2013)
“I have had an amazing time here at the school. I have loved working with the team and all the children and I have learned so much! I want to stay!”

Oliver Head (University of Bath:  Sep 2013-Feb 2014)
“I completely agree with the approach and philosophy of the school. Learning by doing, through games and fun, is the best way to learn. The methods used (for example through 
music and games) creates an enivronment in which the children want to participate and subsequentlythey learn. I have had a great time here because I like being with children, 
but more importantly, because Encarna and her team have created such a pleasant environment to work in that it isn´t an effort coming to work.”

Sarya Ricke (University of Bath: Jan-Jun 2013)
“It was really great to work here. My fluency in Spanish improved a lot throughout my placement. I loved how dynamic the work was and for most of my time here it didn´t feel like 
work as I enjoyed coming in and teaching every day. Working in the school has given me more confidence working with children, being more assertive and has also enhanced 
my creativity.”

Deborah Oshuntola (University of Bath: 2012/2013)
“Working at Encarna’s School has been an enjoyable experience. Teaching the children is great, as they’re learning in a fun way using Encarna’s 
unique methods, and Encarna’s team is wonderful, helping you with anything you could possibly need. The transferable skills developed as a language 
assistant are very useful and my Spanish has improved greatly, preparing me for final year. Overall, working with Encarna is probably the best 
placement on offer!”

COMMENTS FROM FORMER LAs (V):
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Louisa Amroun (University of Bath: 2012/13)
“Working at the academy in Colmenar is a challenging and very rewarding experience. Watching the children progress and learn so quickly through games and activities in 
English is one of the things I enjoy most about the job. Life in Colmenar is very straightforward thanks to the team of staff at the school who are very helpful with paperwork and 
finding accommodation. This job is perfect, for an outgoing, energetic person who likes working with children.”

Zoe King: (University of Bath Sep 2012-Jan 2013) 
“My placement at Encarna Márquez School of English has given me an insight into what teaching involves, and I have learned many interesting and effective techniques 
which differ from the standard ‘text-book’ style of learning. It has been a pleasure to work with such bright and enthusiastic students, and watch them grow and develop 
their understanding of the English language. Being a part of their learning experience and witnessing my guidance improve their language skills has been fantastic. I would 
recommend this placement to anyone who is very energetic and enjoys a job which brings something different every day.”

NATASHA STEWART (Sep 2012- Jan 2013):
“I spent 5 months working at the School of English and really enjoyed teaching as an experience. It was a great opportunity to get to know a wide range of people in a really 
friendly Spanish community. It’s a brilliant placement for anyone who enjoys hands on work and is passionate about learning. Working here has given me an incredible insight 
into teaching and the immediate benefits of an English academy like the Encarna Márquez School. Being a creative person, I found that my skills were appreciated and put to 
their best use within the school. I would recommend this placement to anyone who is passionate about languages, both English and Spanish. The support I was given during 
my time at the school meant that settling into life during my year abroad was really simple and enjoyable. This is the perfect placement for anyone who is bright, energetic and 
just enjoys having fun!”

James Trotman (University of Bath: Sep-Dec 2011)
“I have thoroughly enjoyed living and working in Colmenar Viejo. The variety of teaching that I have completed over the last four months, both with 
children and adults, has been very interesting and educational. I was given extremely helpful training and mentoring by Encarna (the Academy 
Director) into her multimodal teaching styles. I can only wish that I could have attended a similar academy when I was younger. As well as my time 
spent teaching in the Academy I have played for a multilingual Rugby team alongside with other teachers. This has allowed me to continue practising 
my French as well. As a whole, my time in Spain has been fantastic, meeting new people and making great friends both in work and socially. I was 
definitely made to feel very at home and part of the family being given a warm welcome into the Academy. Most important however, my Spanish 
language skills have developed dramatically in preparation for my final year.”

COMMENTS FROM FORMER LAs (VI):
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Byron Massarella (University of Bath: Sep-Dec 2011)
“I have thoroughly enjoyed my time working at the academy and I would definitely recommend anyone to do the same as me. Encarna and her team are one of the nicest people 
you will ever meet and they are always willing to help you out if you have any problems. The job itself is wonderful and I have had so much fun whilst teaching, everyday is 
different in the academy and this is what makes the job so enjoyable. Encarna’s teaching methods are great as she uses games, music and dance in order to teach English, so 
not only do the children have a great time but the teachers do too. This has been an unforgettable experience and one of which I will carry with me forever.”

Celine Dijksterhuis (University of Bath: 2009/10, 2010/11 and 2011/12)
“Since beginning here in September I can honestly say that no two days are the same. The speed and energy of the classes never ceases to amaze me. Encarna and the other 
staff have created a family environment, not only for the teachers but also the children, and her teaching methods are new and innovative. I have thoroughly enjoyed my time 
here and look forward to another year working in the school.”

Tim Kraus: (University of Bath 2008/9 and 2010/11)
“The majority of the children are far more motivated to learn as a lot of them want to be there and, due to Encarna’s methods, they genuinely enjoy the classes. Encarna is a 
very talented and experienced teacher, extremely helpful and a superb boss. She is the ideal person to have around if it is your first time in a foreign country where you don’t 
know anyone. I am taking something out of every day I spend here and I genuinely enjoy the job I am doing.”
                                  
Cinzia Porqueddu (University of Bath: 2007/8)
“Working at Encarna’s school has been a special and rewarding experience for me. 
The children love coming to school because they are learning through games, songs 
and activities rather than out of the textbook. They simply have a great time and do 
not realize how quickly they are learning English just because they are not sat at a 
school desk. As a result you end up having a good time with them. Encarna has made 
me feel at home from the very first. She was very helpful, found us accommodation 
and helped us sort out the necessary documentation to work and live in Spain. Her 
positive attitude, skills and methods of teaching still fascinate me every time I am in 
the classroom with her. I strongly recommend anybody who is full of enthusiasm and 
also hardworking to apply for this opportunity.” 

COMMENTS FROM FORMER LAs (VII):


